
<date>
MEMORANDUM

From: 
Midshipman <first name> <initial> <last name>, <alpha>

To:
<title and name>, <name of primary major department> Chair

Via: 
(1) <title and name>, <name of secondary major > Senior Academic Advisor


(2) <title and name>, <name of secondary major department> Chair


(3) <title and name of your advisor>, <name of primary major > Advisor


(4) <title and name>, <name of primary major > Senior Academic Advisor

Subj: 
REQUEST FOR DUAL MAJOR IN <PRIMARY MAJOR> AND <SECONDARY MAJOR>

Ref:
(a) ACDEANINST 1531.59B

(b) SCS/EEE/ECE Dual Major Guidelines (2009)

(c) <Primary major/Secondary major 3-letter acronym> Matrix <from web site>

Encl:
(1) <Primary major 3-letter acronym> Matrix <with the courses you have taken or are registered for>

(2)  <Secondary major 3-letter acronym> Matrix < with the courses you have taken or are registered for >

(3) Plan for Graduation

1. I wish to complete a dual major with <Primary major> as the primary major and <Secondary major> as the secondary major, under the provisions of reference (b).  To this end, I proposed the following situation to complete the matrix in reference (c). 

a. <If either major is EEE add these.> 

i. <course number>, <course title> will count as a major elective acceptable by both majors.  <If it is a CS restricted elective, add the following.> This will also count as my Computer Science restricted major elective.

ii. <course number>, <course title> will be my Computer Science <restricted or unrestricted - If above is restricted then this is unrestricted otherwise it is restricted.> major elective
b. <If either major is ECE add these.> 

i. <course number>, <course title> will be a Computer Science restricted major elective.

ii. <course number>, <course title> will be a Computer Science unrestricted major elective.

c. <course number>, <course title> will be a Computer Science unrestricted major elective.

d. <course number>, <course title> will count as a <Electrical or Computer> Engineering major elective.

e. <course number>, <course title> will count as a <Electrical or Computer> Engineering major elective.

f. IC210 will fill the SI204 requirement for <Electrical or Computer> Engineering
g. SM221 will replace SM223 for Computer Science

h. SM212 will replace the Free Elective for Computer Science

i. <If either major is ECE add this.> SM242 will fill both the SM342 and SM313 requirements for Computer Engineering.
j. <If either major is EEE add this.> SM242 will replace SM313 for Electrical Engineering

k. <If either major is EEE add this.> ES410 will replace ES360 for Computer Science.

l. EM316/318 and EM317/319 will replace EM300+EA/N4XY for Computer Science.
m. EE221 will replace EE301 for Computer Science
n. EE354 will replace EE303 for Computer Science

o. <If either major if ECE add this.> IC312 will replace SI221 for Computer Engineering

p. <If either major if ECE add this.> EE362 will replace IC220 for Computer Science

q. <If the primary major is EEE add this.> EE414 will replace IC480 for Computer Science.

r. <If the primary major is ECE add this.> EE415 will replace IC480 for Computer Science.

s. <If the primary major is SCS and the secondary is EEE add this.> IC480 will replace EE414 for Electrical Engineering

t. <If the primary major is SCS and the secondary is ECE add this.> IC480 will replace EE415 for Computer Engineering

2. The following courses fulfill the required <Secondary major> courses at level 300 or above , and are not being used to meet any <Primary major> requirements:

a. <course number>, <course title>, <credit hours>

b. <course number>, <course title>, <credit hours>

c. Put enough courses here until you have at least 15 credit hours.

3. I respectively request that once this memo has progressed through the entire chain of command, a copy with approval signatures be returned to me for my official records.


Very Respectively,


<first> <initial> <last>


MIDN
USN

Enclosure 3:

Plan for Graduation:

<Complete the following table for EACH semester you have left that you have not registered for. Delete the table is it is not applicable to you.>
2/c Fall Semester 20<XX> 

	Course Name
	Course Number
	Credit Hours

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	Total Hours
	


<Add the following sentence for each major elective you have in the above table.>

In the event that I cannot take the elective <course number>, I would take <course number>, <course title>.  
<Add the following sentence for each Hum/SS elective you have in the above table.>

In the event that I cannot take the HUM/SS elective <course number>, I would take <course number>, <course title>.  

2/c Spring Semester 20<XX> 

	Course Name
	Course Number
	Credit Hours

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	Total Hours
	


<Add the following sentence for each major elective you have in the above table.>

In the event that I cannot take the elective <course number>, I would take <course number>, <course title>.  

<Add the following sentence for each Hum/SS elective you have in the above table.>

In the event that I cannot take the HUM/SS elective <course number>, I would take <course number>, <course title>.  

1/c Fall Semester 20<XX> 

	Course Name
	Course Number
	Credit Hours

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	Total Hours
	


<Add the following sentence for each major elective you have in the above table.>

In the event that I cannot take the elective <course number>, I would take <course number>, <course title>.  

<Add the following sentence for each Hum/SS elective you have in the above table.>

In the event that I cannot take the HUM/SS elective <course number>, I would take <course number>, <course title>.  

1/c Spring Semester 20<XX> 

	Course Name
	Course Number
	Credit Hours

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	Total Hours
	


<Add the following sentence for each major elective you have in the above table.>

In the event that I cannot take the elective <course number>, I would take <course number>, <course title>.  

<Add the following sentence for each Hum/SS elective you have in the above table.>

In the event that I cannot take the HUM/SS elective <course number>, I would take <course number>, <course title>.  

