EE414 Spring 2009

Date:  _______________________


EE414 Weekly Project Status Report
Complete this form and submit it by e-mail to CAPT Voigt (voigt@usna.edu) weekly.
	Project Title:

	

	Date of Report:

	

	Midshipmen on the team:
	

	Accomplishments:
Identify accomplishments since the last report and indicate the team member responsible for each.
	

	Adherence to Schedule 
Indicate whether you are on schedule or if there are areas in the project that are falling behind the Project Plan schedule.
	

	Issues

Indicate unresolved technical or logistical issues that have to be addressed and represent a risk to timely completion of the project.
	

	Plan

Indicate what you are planning to accomplish before the next progress repot is due and who is responsible for each task.
	

	Parts

Include a “parts report” – parts needed, what you have on order, and what you need to order that week, if applicable.
	


