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MLA, CMS, APA, CBE, AIP
     "Midshipmen are persons of integrity: They stand for that which is right.

They tell the truth and ensure that the full truth is known. They do not lie.

They embrace fairness in all actions. They ensure that work submitted as their own is their own, and that assistance received from any source is authorized and properly documented. They do not cheat.

They respect the property of others and ensure that others are able to benefit from the use of their own property. They do not steal.“
-The Honor Concept of the Brigade of Midshipmen


This handbook is intended to be used as a guide for documentation in the major areas of writing required at the Naval Academy.  You will not only be required to submit papers for humanities courses such as English, history and political science but also for many professional, engineering, and science courses.  Below is a general guide for documentation styles for each area of study.  Keep in mind that your professor and/or course syllabus has final authority over which documentation style is to be used in a particular course.

	Course
	Style

	Physics
	AIP

	Chemistry
	CBE?

	Economics
	?

	Engineering
	CBE?

	English
	MLA

	Ethics
	MLA?

	History
	CMS

	Leadership
	CMS?

	Language Studies
	MLA


Please note that this is a guide and a work in progress and may not contain all the information which you will require to cite your various references.  The guide intends to portray the spirit of the style of citation as well as cover the more common specific instances.  For more detailed and thorough information, please refer to the Writing Center website, http://www.usna.edu/EnglishDept/local/wcenter.htm (click on “For Midshipmen” and then “Research and Documentation Help”), or to your plebe issued writer’s handbook.  In all cases, the actual reference manual is the final authority. 

Why cite?
· Plagiarism, as defined by the Little, Brown Essential Handbook for Writers, 3rd edition, is "the presentation of someone else's ideas or words as your own. Whether deliberate or accidental, plagiarism is a serious and often punishable offense" (Aaron 133). 

· Deliberate plagiarism is "copying a sentence from a source and passing it off as your own and, summarizing someone else's ideas without acknowledging your debt, or buying a term paper and handing it in as your own" (Aaron 133). 

· Accidental plagiarism is "forgetting to place quotation marks around other writer’s words, omitting a source citation because you're not aware of the need for it, or carelessly copying a source when you mean to paraphrase" (Aaron 133). 
Some departments, courses, or professors publish and provide their own guidelines for avoiding plagiarism and on exactly what they expect from you as an honorable, professional writer.  The bottom line:  cite all your sources thoroughly, and do not plagiarize.
Modern Language Association of America (MLA) Format
The MLA standard of documentation utilizes parenthetical in-text citation as well as a “Works Cited” or “Works Consulted” page.   A Works Cited includes all the references cited in the paper.  A Works Consulted includes all the references cited in the paper and any other works which you may have referred to or used in your research but which are not directly quoted or paraphrased in your paper.
Parenthetical References
The parenthetical references which you insert within the body of your paper consist of the author’s last name and the page number.  If you cite more than one source by the same author, or if a particular document has no author or editor, then you use the cited work’s title (or an abridged title, such as “Gendered Strategies” instead of “Gendered Strategies in the Criticism of Early Fiction”).  There are no punctuation marks (periods, commas, etc.) within the citation itself.  Remember, however, that parenthetical references should always be placed at the end of a sentence and that the end punctuation of the sentence should be placed after the parenthetical reference.
You may use the following examples of MLA parenthetical references as a general guideline:

· Standard format: In “Gendered Strategies in the Criticism of Early Fiction,” Laura L. Runge notes that “the critical prose that describes or promotes early fiction relies on gendered distinctions” (Runge 363). 

· Title format (if more than one work by a particular author is cited in the paper): In “Gendered Strategies in the Criticism of Early Fiction,” Laura L. Runge notes that “the critical prose that describes or promotes early fiction relies on gendered distinctions” (“Gendered Strategies” 363). 

· Page number only format: The complete title of the essay and the full author’s name is given in the above examples for the sake of clarity.  In practice, MLA style does not require you to include the title or name in the citation if you explicitly state it within the sentence.  In this case, only the page number is included within the parentheses, like this: In “Gendered Strategies in the Criticism of Early Fiction,” Laura L. Runge notes that “the critical prose that describes or promotes early fiction relies on gendered distinctions” (363).
Works Cited
The list of works cited begins on a new page after the final page of your paper.  It should be numbered consecutively with the pages of your paper.  For example, if you paper ends on page 12, the works cited will begin on page 13.  

All works cited entries will follow a general pattern:

1. Author’s name

2. Title of the part of the book

3. Title of the book

4. Name of the editor, translator, or compiler

5. Edition used

6. Number of volumes

7. Name of the series

8. Place of publication, name of the publisher, and date of publication

9. Page numbers
Basic works cited entry format for books:
1Name, Author’s.  2“Chapter, Article, or Essay Title.”  3The Title of the Book. 4Ed. Name of Editor. 53rd ed. 8Place of publication: Publisher’s name, Publication date. 9Page numbers (if a chapter, article, or essay).
Tolkien, J.R.R.,  The Return of the King.  New York:  Ballantine Books, 1965.

Basic works cited entry format for periodicals:

1Name, Author’s.  2“Article or Essay Title.”  3The Title of the Journal 6Volume.Issue 8(Year of Publication): 9Page numbers. [Note that there is no punctuation between the journal’s title and the publication information.]
Runge, Laura L. “Gendered Strategies in the Criticism of Early Fiction.” Eighteenth-Century Studies 28.4 (1995): 363-378.
More Information
For more information, consult your writer’s handbook or the most recent edition of the MLA Handbook for Writers of Research Papers (currently the 6th edition).  The complete MLA Handbook is available in Nimitz Library and the Writing Center.
Chicago Manual of Style (CMS) Format
The Chicago Manual of Style has two distinct formats, footnote/endnote style (referred to as the “notes and bibliography” style) and in-text citation style (similar to the MLA format for parenthetical references and referred to as the “author-date” style).  Your teacher may have a preference for one of these styles or may allow you to choose which you will use.  The in-text citations will always have a bibliography; footnote/endnote style may or may not have a bibliography.  
American Psychological Association (APA) Format
The Holt Handbook, 5th edition, specifies that “APA format, which is used extensively in the social sciences, relies on short parenthetical citations consisting of the last name of the author, the year of publication, and—for direct quotations—the page number.  These references are keyed to an alphabetical list of references that follows the paper.  APA format also permits content notes placed after the last page of the text” (Kirszner and Mandell 656).
Parenthetical References
Like the MLA style, APA format calls for parenthetical references within the body of the paper.  The APA format specifies two types of parenthetical references:

· Quotations:  When including a direct quotation in your paper, you must specify the author and the date of publication in the text of the paper itself and only insert the page number within the parenthetical reference.  The page number is prefaced with a lowercase “p” and a period, like this: (p. 363).  The following are a couple of examples of how a quotation should be cited according to APA guidelines:  

Example I: In “Gendered Strategies in the Criticism of Early Fiction” (1995), Laura L. Runge notes that “the critical prose that describes or promotes early fiction relies on gendered distinctions” (p. 363). 

Example II: According to Runge (1995), “the critical prose that describes or promotes early fiction relies on gendered distinctions” (p. 363).
· Paraphrases and Summaries: When paraphrasing or summarizing a source, you are not required to specify the page number (although it is recommended); these citations should include the author’s last name—followed by a comma—and the date of publication.  This format of parenthetical references is very similar to MLA citations, with two important distinctions: APA format demands (1) that parenthetical references contain the author’s last name and the date of publication (as opposed to the page number) and (2) that a comma is to be inserted between the name and the date.  Note that a parenthetical citation for a paraphrase or summary is not necessary if the author’s name and publication date are included in the body of the text itself (see Example II below).  The examples below demonstrates this type of parenthetical reference:

Example I:  Most criticism relating to eighteenth-century fiction is informed by specific gender distinctions (Runge, 1995).

Example II:  According to Runge (1995), most criticism relating to eighteenth-century fiction is informed by specific gender distinctions.
References List (Works Cited Page)

Instead of the terms “works cited” and “works consulted,” the APA format calls for the list of references to be titled either References (equivalent to works cited, this includes only the works specifically referred to in your paper) or Bibliography (equivalent to works consulted, this is a list of all the works you consulted during your research and composition, regardless of whether or not they are cited in the text).

Basic reference list entry for books:

All book references in the list will follow a general pattern:

1. Author’s name (last name first, followed by only the first and middle initials).

2. Date (year only, in parentheses)

3. Title of the book (underlined, with only the first word capitalized)

4. Place of publication (followed by a colon)

5. Name of publisher

1Name, Author’s.  2(Date).  3The title of the book (only the first word is capitalized). 4Place of publication: 5Publisher’s name.
Campbell, J. (1949). The hero with a thousand faces. New York: Barnes & Noble Books.

Lawrence, D. H. (2001). The horse dealer’s daughter. In S. Barnet, M. Berman, W. Burto, & W. Cain (Eds.), An introduction to literature (pp. 350-361). New York: Longman. (Original work published 1922).  [Note the differences when citing a work in an anthology.  The title of the smaller work is neither underlined nor placed in quotation marks; the title of the anthology is preceded by the word “In” and all of the editors’ names (using the format: first initial, middle initial, full last name); and the page numbers are included after the anthology title but before the period which comes after the title.]
As with MLA format, each portion of the reference is succeeded by a period followed by a single space (except for the place of publication, which is succeeded by a colon).
Basic reference list entry for articles in periodicals:

All periodical references in the list will follow a general pattern:

1. Author’s name (last name first, followed by only the first and middle initials).

2. Date (year only, in parentheses)

3. Title of the article (not underlined or in quotations, with only the first word capitalized)

4. Title of the journal or periodical (underlined and followed by a comma, with only the first word capitalized)

5. Volume number (continuous underline from title and no space between volume and issue number)

6. Issue number (in parenthesis and followed by a comma—not underlined)

7. Page numbers (sometimes preceded by either “p.”, “pp.” [with magazine or newspaper articles]—refer to your writer’s handbook for more information)
1Name, Author’s.  2(Date).  3The title of the article (only the first word is capitalized).  4The title of the periodical, 5VolumeNumber6(IssueNumber), 7Page numbers.

Runge, L. L. (1995). Gendered strategies in the criticism of early fiction. Eighteenth-century studies, 28(4), 363-378.

Runge, L. L. (1995). Gendered strategies in the criticism of early fiction. Eighteenth-century studies, 28, 363-378.  [Note the subtle differences here.  The first example assumes that the journal is paginated by issue, while the second assumes that it is paginated by volume.  In the latter case, the issue number is omitted and an underlined comma is placed after the volume number.]
More Information
For more detailed information about using the APA format, refer to your writing handbook or the Publication Manual of the American Psychological Association, 5th edition.
Council of Biological Editors (CBE) Format

American Institute of Physics (AIP) Format
The American Institute is preferred primarily by the physics department, but may be called upon for classes in the other physical sciences.

The following guidelines for formatting references and citations are excerpted and adapted from the fourth edition of the AIP Style Manual:
1. Type or print all footnotes and references in order of citation as a separate, double-spaced list at the end of the manuscript, after the acknowledgements and appendixes and before tables and figures.  Do not type footnotes on the manuscript pages on which they are cited.

2. Type or print each footnote as a separate indented paragraph beginning with the appropriate superscript indicator.

3. For footnotes to the title, authors’ names, and authors’ affiliations, the sequence of symbols a), b), c), etc. is used in some journals, while others use the sequence of symbols *, +, etc.  Do not use these symbols to indicate citations in the body of the paper.
4. For references cited in the text use superscript numerals running consecutively through the text: 1, 2, 3, etc.  Place citation indicators after commas, periods, quotation marks, colons, and semicolons.

5. In text, refer to authors by last name only.  In the references themselves, give authors’ names in the form in which they appear on the title page of the cited work.  For names in the West European tradition, retain the order that puts the family name last (for example, John J. Doe, not Doe, John J.).
6. For the recommended form and content of bibliographic references see Section 2, Table II of the AIP Style Manual.
7. Refer to the original sources whenever possible as you gather details for bibliographic references.  Do not rely on intermediate citations, which may contain misspelled names or erroneous volume and page numbers and publication dates.

8. Avoid references to unpublished material that is difficult or impossible to obtain.  

9. Footnotes to a table are indicated by a sequence of lower-case letters a, b, c, etc., with a new sequence starting with a  for each table.  The ordering of footnote indicators should be left to right across one row, then left to right across the next row, and so on.  Place the footnotes themselves below the double line at the end of the table.
The complete text of the AIP Style Manual is available online at http://www.aip.org/pubservs/style/4thed/toc.html
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