ACCESSING AND COMPLETING THE CITI “REFRESHER COURSE”

LOG IN TO YOUR ACCOUNT AT: www.citiprogram.org

-CITI LOGIN AND REGISTRATION-

G Login snd Registration Page Enter your username

The CITI Frogram 1s & subscnphon serace provding ressarch eltnes education o all mermibers of the research
o comemuniny ’.Ia participate fuly, lsamers must ba affiliated with a CITI panicipating organization and password to |0g
The CITI course is a protected site. If you an a new kamer 2t a pamicipating onganization you must register to creaty |n to your eX|St| ng

WOUr 0w LIsemame and password and 0ain access 1o e sita

@ Mew Users Register Here ClTl account.
O Aiready Registersd? Login Below

Jeememe < Forgot your
username and/or

password? Click the
To ensuie that 2l users enoy rapid responss imes, access 15 lemporanly bmited 1o 1500 concuirent users. As leamesrs

log off alhers val be permtled 10 log on. There are currently 408 users logged in to the site. ||n k for hel p

Password

Motice: The CITI Course site 15 best viewsd wth Microsolt Intemet Explorer ver 5.0 or kaber or Firelox ver. 1.5 or later

-MAIN MENU-

Collaborative Institutional Training Initiative

Resources Main Menu | Select Language | Logoff
Main Menu
= Thisis the email address we have for you: If this is not correct, click here to edit your email address and other account

information including your security guestion and answer.

® You are affiliated with 1 participating institution(s) on the CITI website. You will have at least one grade book per institution to frack your progress in meeting

the institution’s coursewark requirements (see below) Clle the ||nk

Affiliate with another institution 0 | Change login information | Click here to Apply for CME/CEU Credits “Add
a course or

Department of The Navy ® view Depariment of The Naw instructions page u pdate your Iearner
You have enrolled for the following courses: g rou psn

Status Completion CMEI/CEU @ voluntary satisfaction

0 wy courses Reports Credits Survs

Print

CME/CEU Credits

@ Add acourse or update your learner groups for Department of The Navy,
Depal | earner Utilities
° Optional Modules {completion is completely voluntary and will not count toward a completed course)
O Update my profile information for Department of The Navy

@ Seealistof allmodules that you have completed {goes back to approximately May 2005

@ Click here to see vour previously completed coursewark for Department of The Navy

@ Remove my affiliation from Department of The Navy




-TYPE OF RESEARCH-

CITI Collaborative Institutional Training Initiative

Resources Main Menu | Select Language | Logoff

Select the appropriate response(s)

Answer the following questions carefully. The software will then present the course(s) that you are required to complete.

to the questions. NOTE: if you
select “research with laboratory
Choose all that appl . . .
Olam conduct\r?;ilanmng to conduct, or am otherwise involved in research with human subjects, tissues fram humans and/or patient record anlmalS” yOU W||| be presented Wlth
[ I am conducting or plan to conduct or am otherwise invalved in studies with laboratory animals & . . .
additional screens not described in

O lam a Midshipman at the USNA and | am required to complete the CITl basic course for Midshipmen. -
O Iam wanting to take courses in Spanish. these dlrectlonS

What kinds of research are you conducting?

[ | am the designated Ombudsman for a protocol and | am required to complete the Ombudsman course.
Next Question Cancel — . “ . "
Click the “Next Question” button

after making your selection

-RESEARCH FOCUS-

CITI Collaborative Institutional Training Initiative

Resources e sl OElECE YOUT primary research focus

o e

V;:::::::::p:;:h focus? Biomedical or social and behavioral sciences volvement is with both

e o e eenees p Social/Behavioral and Biomedical,

AL choose “The Biomedical
@ SSlES €| Click the “Next Question” button Sciences.”

after making your selection

-TYPE OF TRAINING-

C I TI Collaborative Institutional Training Initiative

Resources Main Menu | Select Language | Logoff

Select Curriculum - Department of The Navy

Are you taking the "Initial" or "Refresher" training for Social and Behavioral Sciences?

%hoolzﬁ‘;ne answer Select “Refresher.”

® Refresher :*

(E=I=TWEETEE < | Click the “Next Question” button
after making your selection




-ROLE IN RESEARCH-

Collaborative Institutional Training Initiative

Resources Main Menu | Select Language | Logoff

Select Curriculum - Departme The Navy

What is your role in biomedical research for the Depariment of the Nawy?

Select your role in research for
the Department of the Navy.

Choose one answer
© NO, this not applicable to me.

o
<

© Senior Navy and Command Leadership - Biomedical: Senior Navy and Command Leadership: Navy Surgeon General (SG), Chief of Naval Research (CNR)
and Command Leadership {Institutional Signatory Officials, Commanders, Commanding Officers (COs), Executive Officers (XOs), Officers-In-Charge (CICs)
Biomedical Focus.

O Directors, Chairs and Managers - Biomedical: Directors, Department Chairs, Program Managers, and Office of Naval Research (CNR) Department
Directors, Division Directors and Program Officers. Biomedical Focus

© Investigators and Key Research Personnel - Biomedicalinvestigators and Key Personnel: Principal investigator, associate investigators, co-investigators,
sub-investigators, site investigators, medical monitors or other key personnel who are responsible for designing and conducting human subjects research.
Biomedical Research Focus

© Scientific Review Personnel - Biomedical: Scientific Review Personnel: Chairs, Members. and Reviewers: Chairs and members of commitiees, panels, or
individuals that provide a scientific review. Biomedical Research Focus.

© IRB Chairs, Vice Chairs and Members - Biomedical Institutional Review Board (IRB) Chairs, Vice Chairs & Members with Biomedical Focus

© DOMHRPP and IRB Staff - Biomedical: HRPP Staff & IRB staff: Staff that support the institution's HRPP and IRB, including legal counsel directly supporting
the HRPP and the IRB. Biomedical Research Focus.

© Research Coordinators and Administrators - Biomedical: Research Coordinators, Study Coordinators, Clinical Coordinators and staff that serve as research
coordinators or research administrators. Biomedical Research Focus.

O Research Support Personnel - Biomedical Research Support Personnel: Those who conduct clinical or research procedures; provide support to review
committees; are responsible for access and release of private identifiable information, e.g., recards personnel; information system personnel; individuals
conducting procedures (laboratory, pharmacy, and radiology), legal counsel; grants and contracts personnel, privacy officers. Biomedical Research Focus

© DON-Supported Extramural Performers - Biomedical: DON-Supported Extramural Performers - Biomedical Research Focus

© DOM Human Research Protections Officials

S art Over ——

Click the “Next” button after making your selection

-CITI GOOD CLINICAL PRACTICE-

- Personnel conducting DON-

supported clinical research
using drugs, devices, and

Are you required to complete the CITI Good Clinical Practice course for the Department of the Navy?

biologics must complete GCP
Choose one answer P L.
© No, not at this time. - tra|n|ng_
© Yes, Complete the CITI GCP Course for Dol in English

© Elcurso de Buenas Practicas Clinicas en Espafiol.
© Curso Boas Praticas Clinicas - em Porfugués.

Otherwise, select “No, not at

“| Click the *Next Question” button this time.
after making your selection

Next Question Start Over




-RESPONSIBLE CONDUCT OF RESEARCH-
(for Biomedical focus)

CITI Collaborative Institutional Training Initiative

Resources

Main Menu | Select L anguage | Logoff

Select Curriculum - Department of The Navy

Are you required to complete the CITI Responsible Conduct of Research (RCR) for the Department of the Nawy?

Choose one answer
© No, not at this time.
O Yes, I need (o take

Next Start Over

Besourcas

C ITI Collaborative Institutional Training Initiative

«

Responsible Conduct of Research for Biomedical Investigators

| time.

Click the “Next" button

Unless your Command
requires the RCR module,
select “No, not at this

after making your selection

-IRB REFERENCE RESOURCE-

Main Meny | Select Language | Logoff

Select Curriculum - Department of The Navy

Do you want to review the IRB Reference Resource materials

It is recommended that you
select “No, perhaps some
other time” to avoid being

Choose one answer
O YES

IRE Reference Resource: Al CITI Biomedical and SBR madules are available for ongoing use or reference in this Leamer Group. i you are required to

complete the CITI modules as

“credit” for the course. You may change your Learmer Group stalus later 10 "IRB Relerence Resource” Lo review all evailable CITI modules.
© NO . Perhaps some other time. :

=Ry

C I TI Collaborative

Resources

a prerequisite for conducting human subjects research, you must enroll in ane of the Leamer Groups listed above to receive

presented with additional
optional modules.

Click the “Next Question” button
after making your selection

-STAGE OF RESEARCH-

Institutional Training Initiative

Main Menu | Select Language | Logoff

Select Curriculum - Department of The Navy

I

Your answers to the previous questions have placed you in Senior Navy and Command Leadership - SB! ~Refresher Course. Your previously
completed coursework in this group places you in Stage 1. Basic Course. Please ¢ 5 placement for Senior Navy and Command Leadership -
SBR Group:

® Stage 2. Refresher Course

O Stage 1. Basic Course

e —.
‘ Next Question ’J:uu:el

For Refresher training,
select “Stage 2- Refresher
Course.” Stage 1 indicates
your initial CITI training.

G

Click the “Next Question” button after making your selection




-LEARNERS MENU-

CITI Collaborative Institutional Training Initiative

Bevources

Main Menu

Blain Menw | Select Longuage | Legelt

= This is the ermail address we have for yoo
information including your secunty question and answer.

= You are affiliated with 1 paricipating institution(s) on thi: CITI website. You will have at lzast one grade book per IStitution to rack your progress in meeting
the institution's coursework requirements (see below)

I this is not camect, click hars to edil your email address and ather account

Affilate with another institubon o | Change login | Click here to Apply for CMECEL Credits

Department of The Mavy O view Depatment of The Nawy instructions page

You have enrolied for the following courses

Complatian CH staction
Status
[/ ] My Courses ] : z s Sui
fresher  hol Stared W) Earned & Mot Available

Enter

0 Add a course or update your learner groups for Dey

of The Navy

Department of The Navy Learner Utilities
@ Outionsl Modues (cormpletion is completely volunlary and will nol count toward a compleled course)
@ Undate my profile information for Department of The Navy
@ Seealstof almodues hat you have completed (goes back 1o approxmarely May 2005)
@ Click here to see your previously completed coursewark for Depanment of The Navy
@ Eemove my affdation from Deparment of The Mavy

-GRADEBOOK-

Click “Enter” to begin the
Refresher Course.

CITI Collaborative Institutional Training Initiative

Resources

Main Menu | Select Language | Logoff

CR# 5915117: Senior Navy and Command Leadership - SBR Gradebook

To pass this course you must complete all required modules with a combined score of 80 Your current score is 0

Click the link to complete
“The Integrity Assurance
Statement” and continue

Date Complete

Score

Required M, L —
=
ComMgte The Integrity Assurance Statement beforgdeginning Ih:aourse,
SBR 201 Intro

Incomplete
Undue Influence Incamplete
Research Activities Eligible for Exemption Incomplete
Privacy vs Confidentiality in Social & Behavioral Research Incomplete
Assessing Risk in Social & Behavioral Research Incomplete
Sacial and Behavioral Research With Prisoners Incomplete
Completing the SBR 201 Refresher Course Incomplete
Defining Research with Human Subjects Incomplete

through the list of required
modules. Once you have
completed your Course
you will be able to print a
Completion Report.

the site.

Some modules are for reference only and will not have a quiz required; however you do need to
scroll to the bottom of the page and click the link to be taken to the next module.

If you need to logout of the CITI training site at any time, you can do so by clicking the “Logoff” link
at the top right-hand side of the computer screen. Once you logoff you will need to return to the
CITI main page (http://www.citiprogram.org) and type in your username and password to re-enter




