Specifications for Honors papers:

1.  
Physical format:

a.  Paper stock:  Record quality, acid-free, 25 % content bond paper or equivalent. 

b.  Sheet size:  Standard 8.5 by 11 inch sheets with text parallel to the 8.5 inch side.

c. Margins:  

Left – Not less than 1.5 inches

Right – Not less than 1 inch

Top – Not less than 1 inch

Bottom – Not less than 1 inch

d. Accompanying computer disk --optional

2.  
Text: 

a. Text will be prepared by laser printer, printing on one side of the sheet      of paper.  

b. Single or double spacing may be used.

c. Mathematical formulas and other symbols or characters not available on the standard keyboard may be neatly hand lettered.

d. Illustrations (charts, tabulations, graphs, drawings, photographs, etc.) will be adequately captioned and documented within the text.  They may be included in the body of the text where appropriate or, if full 8.5 by 11 inch size, may be referenced in the text and included in the appendix.  If a larger size illustration is necessary, consult the Librarian concerning binding requirements.

e. An abstract will be included following the title page.

f. Page numbers should begin with the abstract and be numbered consecutively, including the bibliography and any appendices.  Page numbers will be place in the upper right-hand corner of each page.

g. Footnotes will be numbered or alphabetized, in a manner consistent with the format in the subject field of the paper.

3.  
Arrangement of Honors paper:

a. Title page

b. 250 word abstract

c. Preface (if any)

d. Table of contents

e. Text

f. Illustrations (if not included in text)

g. Footnotes (if not included in text)

h. Bibliography

i. Appendices (if any)

4.
Submission of Honors paper:  



When completed and approved by the Honors Committee, the Honors paper will be submitted to the Librarian in an ordinary, inexpensive thesis, file folder or manila envelope, unstapled, un-hole-punched, and unbound  The pages are held together by an ordinary thesis binder clamp.  

