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PRIMARY STAFF: LASC OFFICER POSITIONS

These positions require a high level of commitment to ensure the club runs successfully. However, they are some of the most rewarding positions because staff members have the greatest influence on club events. Staff positions are a great way to learn and practice leadership and teamwork much like what will be expected as a Junior Officer in the fleet.  All these positions must attend both General Body Meetings and Staff meetings.
PRESIDENT- Responsibilities of the President shall encompass but are not limited to:
· Coordinate events with Officer Representative, Faculty Representatives, Commandant & Supt
· Serve as the spokesperson for all LASC meetings and events

· Set club goals with the support and the recommendation of all LASC staff
· Meet w/O-Rep to share club desires & get feedback on current administrative needs. 

· Primary signing officer for all LASC documents complete
· Guide and oversee LASC and its staff in the best interest of the LASC club and its members.
VICE PRESIDENT- Responsibilities of the V-President shall encompass but are not limited to:
· Share the responsibilities of the President in helping ensure proper functioning of the club. 
· When the President cannot be present, the Vice President will take charge. 

· Serve as the liaison between LASC and the Association of Naval Services Officers (ANSO)

· Network with other nearby colleges and universities Hispanic/Latino groups

· Collaborate w/President for the creation of the agenda of each meeting & staff meeting
· Support, advise, coordinate, and communicate information with all LASC staff.
SECRETARY- Responsibilities of the Secretary shall encompass but are not limited to:

· Attend all LASC general body and staff meetings
· Record minutes of all LASC general body and staff meetings

· Keep track of attendance at all LASC general body and staff meetings.

· Take responsibility of publicizing the club’s calendar of events for each month 
· Relay event updates and information via club-wide electronic mail.

· Responsible for organizing election procedures for the semester following his/her term.

TREASURER- Responsibilities of the Treasurer shall encompass but are not limited to:

· Maintain accountability records of dues, payments, receipts, expenses, deposits and other monetary transactions performed within LASC

· Keep detailed track of club’s financial account including the collection of member dues
· Plan and manage all LASC fundraisers including Concession Stands
· Attend all LASC general body and staff meetings

· Each month, submit a Treasurer update and get signed off by MWF
· Submit a budget to MWF for review and approval before the last day of classes for the year

INTERNAL PUBLIC AFFAIRS OFFICER - Responsibilities shall encompass but are not limited to:

· Serve as the liaison between LASC and our Faculty Representatives
· Network with NBSE, MBSC, INT’L CLUB, Gospel Choir to collaborate in events together

· Working closely w/ Activities Coordinator in order to promote all events

· Point of contact for advertising LASC events to other ECAs and informing LASC of events

· Keep club posted with opportunities available by the International Program Department and Admission Outreach
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