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	Technical Writing
	Comments
	Earned Score
	Maximum Score

	Abstract

· Statement of problem

· Engineering approach used

· Principal results, including relevant (and appropriate) numerical values
· Meaning of results
· One paragraph

· Absence of acronyms, abbreviations, or symbols
	
	
	10

	Introduction

· Background information and the context of the experiment
· Definitions of relevant terms
· Purpose/Objectives
· Theoretical development
· Accuracy of equations used
· Applicability/limitations of theory
	
	
	20

	Experimental Setup/Procedure

· Use of figures/diagrams

· Descriptions and limitations of tools used, including facilities, models, and instrumentation
· Basic experimental procedure
	
	
	15

	Results

· Accuracy of technical discussion
· Integration of figures/tables

· Thorough analyses
· Comparison with expectations and/or theory
· Intermediate conclusions between major sections

· Experimental uncertainty estimates, projected effect on presented data
	
	
	40

	Conclusions

· Summary of important results
· Absence of figures, tables, and equations

· Absence of references to figures, tables, and equations
· Implication of results

· Recommendations for data and/or the experiment
	
	
	10

	Appendices

· Raw data/non-essential data

· MATLAB scripts

· Sample calculations (if desired)
	
	
	5

	Subtotal
	
	
	100


	Other Content
	Comments
	Earned Score
	Maximum Score

	Data Integrity

· Raw data were acquired with an acceptable degree of diligence

· Data were reduced following acceptable practices without calculation errors
· Raw and reduced data are documented appropriately in either the body or the appendices
	
	
	25

	Graphics Elements
· Proper format of figures

· Proper format of tables
· Proper format of equations

· Proper conventions for plotting
· Clarifying notation and captioning

· Appropriate style used, including fonts, colors, and significant figures

· Graphics elements reinforce the discussion of results (not replace it)
	
	
	50

	· Non-Technical Content

· Acco® SureCLIP™ report cover
· Properly formatted front matter

· Organization

· Legibility

· Neatness
	
	
	25

	Deductions (2 pts per mistake)
· Spelling

· Grammar

· Syntax
	
	
	0

	Subtotal
	
	
	100

	General Comments:
	
	
	

	Report Total
	
	
	200
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