
GIFTS OF TRAVEL FROM NON-FEDERAL SOURCES


(31 U.S.C. § 1353 - 41 C.F.R. § 304)





Date:
From:


To:
Superintendent, United States Naval Academy

Via:
(1) Department Chair

 
(2) Staff Judge Advocate

1.  Name/Title of DOD Employee/Dept:        
2.  Name of Non-Federal Source Providing Travel and source of invitation (e-mail, letter, etc. please attach to request):   
3.  Nature of Meeting/Function/Date:   
4.  Dates of Travel:    
5.  Your role at meeting/function:

6.  Location:   
7.  Impact on duties at USNA during absence:

8.  Nature of Travel Expenses:

Check to USNA
In Kind        
Amount

Transportation: type/amount         




 

Lodging & Meals

                                                             


Honorarium






   
       





________________________________________











Total
9.  How does this travel relate to your official duties?

10.  What is the benefit to USNA?










Date:____________
From:  Staff Judge Advocate 







To:      Superintendent
           
Via:     COS ____________
Subj:   GIFT OF OFFICIAL TRAVEL EXPENSES FOR (TYPE NAME OF TRAVELER, DATES OF TRAVEL & DESTINATION HERE)
Ref:    (a) 31 U.S.C. § 1353

           (b) 41 C.F.R. § 304

1.  I have reviewed the above information and recommend you approve acceptance.

2.  The criteria set forth in references (a) and (b) for acceptance of this gift of travel expenses have been met, specifically:  (a) the travel is directly related to the employee’s official duties;  (b) the travel is to attend training, a meeting, or similar function as defined in section 2.1 of reference (b); (c) the source of the payments is a non-Federal source that is not prohibited; and (d) the training or meeting concerns subjects of mutual interest to both the Naval Academy and the funding source.

Very Respectfully,

ROBERT J. O’NEILL
---------------------------------------------------------------------------------------------------------------------









Date:  ___________

_______ Approved

_______ Disapproved

Comment(s): 
                            

M. H. MILLER




Vice Admiral, U.S. Navy





Superintendent
