Pre-approved IT Supplies  (ITSD – generated list for FY06)

1. Blank Storage Media:

a. Floppy disks

b. Zip disks

c. Compact disks (CDR / CDRW)

d. DVD disks (DVDR / DVDRW)

e. Flash drives

f. Back-up storage tapes / cartridges

g. Media labels & storage containers

2. 
Cables:
a. Peripheral cables

b. Printer cables


c. Patch cables

d. Cable extensions (for peripheral devices)

e. Cable ties and connectors

f. Security cables

3. 
Printing Consumables:
a. Toner / ink cartridges / refills

b. Color laser kits


c. Ribbons

d. Paper / cards / transparencies / film

e. Paper trays

f. Cleaning products

4. 
Computing Consumables:
a. Surge protectors

b. Notebook batteries

c. Notebook AC adapters

d. Peripheral switch boxes

e. Speakers / headphones

f. Keyboards / mice

g. Mouse pads
h. Wrist rests

i. Repair tools / testers

j. Carrying cases

k. Anti-glare screens

l. Cleaning products

m. Memberships / Subscriptions *

n. Books / Periodicals / Guides *

*   These pre-approved categories do not include application, operating or networking software licenses or subscriptions.  However, material received via digital media or delivered with integral software (e.g., CD-ROM study guide accompanying a textbook) is permissible.  

Note # 1:  The Multi-media Support Center (MSC) MUST approve all purchase requests for video cameras, VCRs, projectors, and other audiovisual-related materials. Special approvals are not required by MSC for non-audiovisual items including still photo cameras, film and related photo lab items.

Note # 2:  Computer related items that imply audiovisual characteristics (e.g., video cards) and purchase requests for digital cameras MUST be reviewed and approved by the Information Technology Services Division (ITSD) in Ward Hall.  
