







Date: 
MEMORANDUM

From: 


To:
Supply Department, Purchasing Branch

Subj:
PRIORITY 08 JUSTIFICATION

1.  
The attached Priority 08 requisition is submitted per reference (a) and is a bona fide emergency that could prevent the U.S. Naval Academy from accomplishing its primary mission.  It is not the result of POOR PLANNING.

2.
The emergent need is for ....

3.
Non-receipt of the equipment/services will ... (provide consequences)

4.
The latest the service may be received is: date .
                                                                                          _____________________

                                                                                           (change to your signature)  

