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ACADEM C DEAN AND PROVOST | NSTRUCTI ON 4001. 2

From Acadeni ¢ Dean and Provost

Subj: Faculty Devel opment FUND

Ref: (a) USNAINST 4001. 2H

Encl: (1) Format for Requesting Faculty Devel opnment Fundi ng

1. Purpose. The objective of the Faculty Devel opment Fund is to enhance
the professional growh of the faculty and the overall academ c program

at the Naval Acadeny through assigned gift funds. The Faculty

Devel opnent Committee (FDC) adm nisters the Faculty Devel opnent Fund (FDF).

2. Menbership and Voting Procedure. Menbership shall consist of: the
Director of Research, who shall serve as chair of the FDC, one faculty
representative fromeach acadeni c division and one at-I|arge nenber.

Nom nations are nade by the Senate in consultation with the division
directors and forwarded to the Acadeni c Dean and Provost for review and
appointnent. Terns are nornally three years or, in the case of mlitary

officers, until relieved. |f a vacancy exists, the Chair shall request
the Senate to nonminate a new representative to the Academ c Dean and
Provost for appointnent. The FDC shall include at |least one nilitary

faculty menmber. Mjority vote shall govern with the Chair voting in case
of atie. Proxy votes, in witing, are authorized. The Acadeni c Dean
and Provost is the final approving authority.

3. Funding. The FDF is funded by the U S. Naval Acadeny Ceneral G ft
Fund Account through the Menorials and G fts Advisory Board ( MEGAB).
Annual budget requests are prepared by the Director of Research and
subnmtted to the MEGAB chair, via the Acadeni ¢ Dean and Provost, during
t he annual budget call for G ft Fund Accounts.

4. Program Categories. FDF shall normally be linmted to the follow ng
cat egori es:

a. Faculty continuing education including short courses,
wor kshops, col |l oquia, synposia, semnars, visiting speakers and specia
projects of interest to the Naval Acadeny for which O&M N funding is not
avail abl e or appropriate.

b. Faculty mnor purchases in support of scholarship and
schol arly publications in journals, nonographs, and books for which O&M N
funding is not avail able or appropriate.
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The FDF is not intended to duplicate or augnent other existing prograns
for faculty support. The Faculty Devel opnent Fund will not normally fund
faculty salary. While the comrittee judges each request on its nerit,
the overall objective of the Faculty Devel opment Fund is to aid as many
menbers of the faculty as possible. Funding may therefore not be the



entire amount requested.

5. Action. Proposals to the FDC are submitted by the faculty nmenmber via
the departnment chair and division director. An original and five copies

of each proposal with endorsenents will be subnmtted to the chair of FDC

for consideration at the next possible neeting.

a. Faculty proposals will be prepared in the format of enclosure
(1) giving the category of the request, dates, |ocation, docunentation
(i.e., letter of invitation, program, item zed budget, significance of

project and why use of O&M N funds is not appropriate

b. Departnment chairs' and division directors' endorsenments will
i nclude significance of the project to the departnment and Naval Acadeny,
respectively, and why FD funds are appropriate.

c. The Chair of the FDC shall, if necessary, call a nonthly
meeting and report to all faculty nenbers funds expended and renaining in
the FDC budget. Menbers will be forwarded copies of any proposals received.

d. The Academi c Dean and Provost is final authority of FDF
proposals. Faculty nmenbers will be notified in witing of the status of
their proposals and, if approved, the anount of funding. Faculty FDF
grantees nust submit to the chair, FDC, within 15 days after conpletion
of project, a report of item zed expenditures with receipts, as directed
by reference (a). Funds are normally transferred on a rei nbursabl e basis
after receipts are subnitted.

e. The Chair of the FDC shall produce an end of fiscal year
report summarizing individual expenditures of funds during the year. This
report shall be submitted to the chair of the Menorials and Gfts
Advi sory Board, via the Acadenic Dean and Provost, with copies to FDC
menbers, departnent chairs and division directors.

ROBERT H. SHAPI RO

Di stribution:
AC
Presi dent, Faculty Senate
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FORMAT FOR REQUESTI NG FACULTY DEVELOPMENT FUNDI NG
From
To: Chair, Faculty Devel opnent Committee
Via: (1) Chair, Departnent

(2) Director, Di vi si on
Subj : REQUEST FOR FUNDI NG
Ref: (a) USNAI NST 4001. 2H
Encl: (1) Supporting Information
1. | request funding fromthe Faculty Devel opment Committee in the

foll owi ng category in accordance with reference (a):
Education__ Speakers_ Purchases Publications

Encl osure (lI) is provided in support of the follow ng detail ed explanati on.

2. M costs will be:

regi stration
__________ honor ari um

ground transportation
ot her (item ze)
tota

3. | have previously been funded by Faculty Devel opnent:

(G ve year, purpose, anount.)

Si gnat ure

Encl osure (1)



