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Getting From Blackboard 7 to Blackboard 9.1

Almost Everything You Know Is Still True 
What stands out to most users are when they first log into Blackboard 9.1 is 
how different their courses look. The user interface has changed for the 
better. However, the basic concepts behind Blackboard have not. You can still 
post course materials for students to look at, keep track of grades, and create 
assignments and other assessments. All the concepts learned in Blackboard 7 
are still applicable — it’s just how you work with it and how it looks that is 
different. 
 

A New Location for the Control Panel  
Being an instructor in a Blackboard site used to mean spending a lot of time 
between the display view and the menu of options known as the Control 
Panel. 

The Control Panel features are now 
throughout the interface on a menu, 
so that they’re always at hand when 
you need them. There are three key 
icons to guide you through the new 
interface: 
 

 

 
This button gives you access to a drop-down menu of actions 
affecting an item. For example, the Copy, Edit, and Delete buttons 
that once appeared next to a content item are now accessible 
from this menu. 
 

Anywhere you see this button; you can drag it with your mouse to 
re-order items in a list. If you need to re-order many items at 
once, look for this button in the top-right corner of a list: It lets 
you quickly rearrange things. 

 

This button lets you switch between instructor 
view (edit view in version 7.1) and student 
view (display view in version 7.1). It is always 
located in the upper-right corner of every 
course site.  
 

What is New, Then? 
Blackboard has added the ability to 
add the following items to a course 
site: 
 

 Blogs - a journal that a 
single student or student 
group posts to that are 
visible to, and be 
commented upon by the 
entire class. 
 

 Journals, which are similar 
to blogs except they can 
only be seen by the student 
writing them and instructors 
in the course. 
 

 Mashups that let you 
incorporate YouTube, Flickr 
and SlideShare content. 
 

 Wikis, which allow an entire 
class or student, group to 
collaborate on a document 
together. 

 
Copying and Moving Items  
To copy an item from one folder to 
another, select the Copy menu 
item, then select the location 
where you want to copy your item 
to. Attachments and embedded 
links can be included in the copy as 
links, or copies of the files can be 
created in the new course folder. 
For files outside of the home 
course folder, only links are 
included. To move an item from 
one folder to another, select the 
Move menu item, then select the 
location where you want to copy 
your item to. The option to delete 
an item after it has been copied or 
moved no longer exists.   

  

http://ondemand.blackboard.com/r91/movies/bb91_blogs_journals_creating_a_blog.htm
http://ondemand.blackboard.com/r91/movies/bb91_blogs_journals_create_journal.htm
http://ondemand.blackboard.com/r91/movies/bb91_course_content_creating_a_mashup.htm
http://ondemand.blackboard.com/r91/movies/bb91_course_tools_create_a_wiki.htm
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More Quick Course Material Tips 

Archiving/Exporting /Importing a Course in 
Blackboard 

 

 
 
 
 
The Packages and Utilities menu allows 
you to Archive, Export, and Import your 
course materials. 

When you download your archived or 
exported course file, the format is still a 
.zip file which is only compatible by 
importing into Blackboard. 

 

The Gradebook is Now the Grade Center 

The Gradebook has been completely revised in 
Blackboard 9.1. It is faster, especially for required 
courses where there are more than 100 students 

enrolled. To get started, click the right arrow button 
beside the Grade Center link in the Control Panel 
menu on the lower left side of your course site: 

Here is an overview of the Grade Center: 

Grade Center How To.... 

Add a New Graded Column/Item: Click the Create 
Column button at the top. 

Edit a Grade’s Name, Points, or Display: Click the 
pull-down menu on the column header and choose 
Edit Column Information. 

Edit A Single Grade For All Students: Scroll the 
grades to the right until you are at the one you’d like 
to edit is next to the student names. Click a grade to 
edit it, and press the Enter key to move to the next 
student’s grade. 

View a Single Student’s Grades: Click the student’s 
name to highlight his or her row, and then choose 
Hide Other Rows from the pull-down menu. 

Delete a Grade: Choose Delete from the column 
header’s pull-down menu. 

 

Rearrange Grades: Choose Column Organization 
from the Manage menu, and then drag the grade 
columns around with the handles to the left of each 
row. 

Download to Excel: Choose Download from the 
Work Offline menu.
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New Column Display Tricks 

There are a couple new features on the Edit Column 
Information screen that can save you time and 
trouble. 

Allow students to see the average and median grade 
for a column — many instructors do this for exams 
so students can compare their own performance. 
Look for this under Section 3, Options. The average 
and median are automatically calculated for you. 

 

Save space and scrolling time by setting a short 
name for a column in the Grade Center Display 
Name in Section 1, Column Information. This will 
only be shown in the grade spreadsheet. The 
Column Name field will be shown everywhere else. 

Show students both a number of points and a 
percentage or letter grade by setting the Secondary 
Display field in Section 1, Column Information.  

Additional Features  

The new interface in Blackboard 9.1 has brought several features to the grading and assessment areas of the 
system. Here are some others: 

Grading Schemas are mentioned in the Grade Center’s Manage menu. A grading schema maps a percentage grade 
(i.e. 90%) to a letter grade (i.e. A-). The default schema matches the general Blackboard grade standards, but you 
can edit the scheme for any specific grading requirements. 

The Grade Center also allows you to divide your course into Grading Views where you can separate out each 
section to view of a multiple section course. You can also edit again and be able to switch back to view combined 
section rosters in the Grade Center as well. 

There is a SafeAssignment choice at the bottom of the Create Assessment menu in course content pages. 
SafeAssignment is a software package built into Blackboard that automatically checks for possible plagiarism in 
student work through its own database (also built into the system). A SafeAssignment assignment works the same 
way as creating a normal assignment, and populates the grades once the assignment is completed and graded into 
a column in the Grade Center as well. The only difference is that SafeAssignments allow for plagiarism checking. 

 


