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(2) Midshipmen Electronic Leave Module Functions 

1 . Purpose. To issue guidance and procedures using the Midshipmen 
Information System (MIDS) per reference (a) . 

2. Cancellation. COMDTMIDNINST 1050.1 

3. Background. The MIDS Leave Module: 

a. Standardizes and automates current processes; 

b. Improves the tracking of midshipmen leave requests and 
approvals; 

c. Improves processing of payments; 

d. Improves leave address accuracy; 

e. Automates -notifications of approval/disapproval of leave; and 

f. Provides query functions. 

4. Procedures. Midshipmen leave will be processed within MIDS 
following the guidelines in enclosures (1) and (2). 

a. If within the Contiguous United States (CONUS), the Company 
Officer or Senior Enlisted Leader (SEL) will approve Midshipman leave . 

b. If outside the Contiguous United States (OCONUS), the 
Battalion Officer is the final approval authority. 

(1) OCONUS leave requests shall utilize the Midshipmen Personnel 
Office OCONUS leave checklist: (http: I /intranet. usna. edu/midpers ) . 

(2) In addition to the above guidelines, OCONUS leave must 
also be requested via a hard copy NAVCOMPT 3065 form (Leave 












