
Video Journal Setup Directions 
1. If you haven't already downloaded the Google Drive App for your phone, do that (it’s 

free). It looks like this:  
 

2. Create a folder in your USNA Google Drive. Do this by opening the Google Drive app 
on your phone, and tapping the blue circle with the plus sign on the bottom right of 
your screen.  

 
3. Tap “folder”. Call it “Video Journals (Last Name) (Alpha)”. Tap “Create” for iOS or “Ok” 

for Android users. 
  



  



4. Share this folder with your honor remediation officer. Do this by tapping the three dots 
located to the right of the folder name. Tap “Add People”, and type in your remediation 
officer’s USNA email address. When you’re finished, tap “Done”. 

 
5. Tap the arrowhead in the upper right corner of your screen. 

 
 



6. Open your phone’s camera to record your daily video journal. Make sure your face is 
in it, and your eyes are looking at the camera, not yourself on the screen. Save this 
video to your phone. For tips on taking a good selfie video, watch this video: 
https://www.youtube.com/watch?v=Y9sAqLb1ISA 

 
7. Open the Google Drive App. Navigate to your video journal folder.  

 
8. Tap on the blue circle with the plus sign at the bottom right of your screen. Tap 

“Upload”, and find and select your video journal for that day. If the upload does not 
automatically begin, Tap “Upload” in the upper right hand corner of your screen. The 
upload make take a few minutes. 

 
  

https://www.youtube.com/watch?v=Y9sAqLb1ISA


 



  
9. Once it has been uploaded to the folder, Tap the three dots to the right of the 

filename, scroll down, and select “Rename”. Rename as “YYMMDD”. Be sure to 
delete the filename suffix (Ex: ‘.mp4’). Tap “Rename” for iOS or “Ok” for Android users 
to save the new filename. 

  



 



 
  
 

10. You are now finished. Notify your remediation officer that you have uploaded your 
video for the day. 

 
For Remediation Officers 

1. Open your USNA Google Drive from either your computer or phone. If you do not 
have the Google Drive App, you can download it (it’s free). It looks like this:  

2. On the left side of your computer screen, click “Shared With Me” and your 
midshipman’s Video Journal Folder will be there for your viewing. 

 
3. On the Google Drive App on your phone, tap the three horizontal bars at the top left of 

your screen. Tap “Shared With Me”, and your midshipman’s Video Journal Folder will 
be there for your viewing. 

  



 


