
OCONUS Travel Checklist for Faculty/Staff 
Not applicable to Midshipmen Updated April 2026 

Step Task Completed 

2 

 Leave _____ Official 

Name: 

Dept: 

Status of travel*:     

Destination country: 

Dates of travel:  to  

*Leave = tourist purposes only. Official = conferences, sabbaticals, research etc.

Create an account on APACS via  https://apacs.milcloud.mil/apacs/login.jsp 

4 

Login to APACS to access the Foreign Clearance Guide (FCG) from link on APACS 
Welcome Screen. Read FCG using status of travel (official or leave.)  
Passport required?  
Visa required?  

Lead time required for APACS request? days 

*For official passports and visas, please contact IPO at oconus@usna.edu
**For all travel to Hong Kong or China, please contact IPO.

5 

Anti-terrorism Level 1 Training, date completed:
SERE 100.2 Training, date completed:
ISOPREP (via VPN), date completed:
Enroll in STEP via https://step.state.gov, date completed:      
AOR Location Specific Brief, date completed:  
5510-1 form submitted to foreign travel-group@usna.edu (via DoD  Safe), date completed:               
Medical screening (x3-7527), date completed:
Other:    

6 
Submit Travel Tracker request via https://iatp.pacom.mil/ 
       **Can be completed simultaneously with APACS (step 7).** 
Travel Tracker (TT) number:                     Date completed:   

7 

Submit country/theater clearance request, if dictated by FCG (APACS) 
via  https://apacs.milcloud.mil/apacs/login.jsp  

APACS number: Date submitted: 

**Do NOT wait for APACS approval to submit checklist to DTS and book travel. 

8 Consult with your cost center’s OCONUS Travel POC to verify travel requirements. 

9 
Submit completed and signed checklist for final travel approval as follows: 
Official: Upload checklist to DTS.     Leave: Submit checklist with leave request. 

*By signing this document, I acknowledge that I have completed all travel requirements in accordance with the
Foreign Clearance Guide.

Signature: Date: _ _

Complete required training if dictated by the FCG. 

1 

3 

FOR LEAVE TRAVEL: If APACS is not required, enrolling in STEP via https://step.state.gov 
and submitting a Travel Tracker via https://iatp.pacom.mil/ are highly recommended.

Any travel restrictions to requested country? 
Country/Theater Clearances via APACS required?

https://iatp.pacom.mil/
https://travel.state.gov/content/travel/en/international-travel/before-you-go.html
https://step.state.gov
https://apacs.milcloud.mil/apacs/login.jsp
https://prmsglobal.prms.af.mil/
https://intranet.usna.edu/InternationalProgram/_files/documents/OCONUS_POC.php


 Links: 
APACS: https://apacs.milcloud.mil/apacs/login.jsp 

FCG: https://www.fcg.pentagon.mil/ 

Travel Tracker: https://iatp.pacom.mil/ 

STEP: https://step.state.gov 

ISOPREP (via drenVPN): https://prmsglobal.prms.af.mil/
**If ISOPREP has already been completed in the past, please contact IPO to validate.

JKO (for ATFP Level 1 and SERE 100.2): http://jko.jten.mil 

AOR Brief (search for your destination country): 
https://travel.state.gov/content/travel/en/international-travel.html

Travelers with security clearances should contact either the CSM office or SSO: 
https://intranet.usna.edu/InternationalProgram/travel.php#panel6USNACommandSecurity 

https://sites.google.com/usna.edu/sso/foreign-travel 

 Contacts: 
Faculty/Staff - International Programs Office (IPO): oconus@usna.edu 

Midshipmen - Chain of Command and MIDPers 

Medical Screening: x3-7527 

http://www.fcg.pentagon.mil/
http://jko.jten.mil/
https://intranet.usna.edu/InternationalProgram/travel.php#panel6USNACommandSecurity
https://sites.google.com/usna.edu/sso/foreign-travel
mailto:oconus@usna.edu
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