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From:	RANK First M. Last, USN, [Designator]
To:	Secretary of the Navy
Via:	(1) Superintendent, U.S. Naval Academy
	(2) Commander, Navy Personnel Command (PERS-451)

Subj:	UNQUALIFIED RESIGNATION REQUEST FROM ACTIVE DUTY

Ref:	(a) SECNAVINST 1920.6C
	(b) MILPERSMAN 1920-090
	(c) OPNAV 1040.11B

Encl:	(1) Reason for Submission of Request

1.  Per references (a) and (b), I hereby submit my resignation from active duty (ACDU) service in the United States (U.S.) Navy and request that it be accepted. I have been informed and understand that if this resignation is accepted, I will subsequently receive an Honorable (HON) discharge from the Naval Service. I desire detachment in [month/year].

2.  To my knowledge, I am (not) financially indebted to the Government of the U.S. I understand that if indebtedness does exist, I may be required to repay the amount as determined by the Navy.

3.  The following information is provided and correct to the best of my knowledge:

     a.  Commissioning source: United States Naval Academy (USNA), Naval Reserve Officers Training Corps (NROTC), Officer Candidate School (OCS), etc.

     b.  Active commissioning base date (ACBD): DD MMM YYYY. (The date when all active commissioned service in any of the U.S. Armed Services and their Reserve components (RC) began, if service was continuous to present.) See ACBD, block 19, on Officer Data Card (ODC), which can be accessed by logging on to https://www.bol.navy.mil.

     c.  Completion date of Minimum Service Requirement – Initial (MSR-I) obligation: DD MMM YYYY. MSR-I obligation is specified in the directive describing the program through which the officer obtained a commission, or is specified in the service agreement executed by the officer.) See MSR-I, block 23, on Officer Data Card (ODC), which can be accessed by logging on to https://www.bol.navy.mil.

     d.  Completion date of any additional service obligations incurred. For advanced education or technical training including postgraduate education, service school or college, law school, medical residency, flight training, naval flight officer training, and equivalent programs; for transfer to the Regular Navy or lateral transfer between competitive categories or designators; and for incentive pay, continuation pay, or bonus.

4.  Present Command:

     a.  Command name/unit identification code (UIC):

     b.  Daytime telephone number (DSN/Commercial):

     c.  Commanding officer (CO) E-Mail:

     d.  Date reported: DD MMM YYYY

     e.  Projected Rotation Date (PRD): DD MMM YYYY

     f.  Date of completion of 1 year on station or Department of Defense (DoD) prescribed area tour: DD MMM YYYY (For DoD prescribed area tour, indicate accompanied tour length as appropriate.)

5.  Personal Information: 

     a.  Place of entry: (The city and state where the NAVPERS 1000/4 was signed. For USNA and NROTC graduates, the place of entry is the city and state of the college or university attended.) See NAVPERS 1070/74 (9/75), Officer’s Report of Home of Record and Place from Which Ordered to a Tour of Active Duty.

     b.  Home of record: (The city and state recorded as the home of the officer when commissioned, reinstated, appointed, reappointed, inducted, or ordered to a relevant tour of ACDU.) See NAVPERS 1070/74. 1920-190 CH-23, 24 Jun 2008 Page 3 of 13

     c.  Grade/date of rank: O-?/DD MMM YYYY. (Provide present grade and date of rank and frocked rank, if appropriate.) See NAVPERS 1421/7 (5/05), Delivery of Temporary/Permanent Appointment.

     d.  Personal mailing address (including zip code), telephone number after separation, and personal E-Mail address:

6.  Navy Reserve Affiliation Statement:

(For regular officers who will have fulfilled the 8-year military service obligation (MSO) prescribed by reference (a) at the time of their requested detachment date, one of the following statements shall be included:)

I desire an appointment in the Navy Reserve.  I have fulfilled the 8-year MSO as prescribed by reference (a).  I understand appointment in the Navy Reserve offers me the opportunity for continued service in the future.
Or

I have fulfilled the 8-year MSO as prescribed by reference (a) and request resignation from ACDU and discharge from the Navy.

(For regular officers who have not fulfilled the 8-year MSO prescribed by reference (a), but have completed their initial ACDU service obligation as prescribed by their respective commissioning program, the following statement shall be included:)

I desire an appointment in the Navy Reserve.  I have not fulfilled the 8-year MSO as prescribed by reference (a), and understand that any favorable action on my request for resignation from ACDU will be contingent upon my acceptance of an appointment in the Navy Reserve, if offered by the Navy.  I understand appointment in the Navy Reserve offers me the opportunity for continued service in the future.

(For regular officers who have not fulfilled the 8-year MSO prescribed by reference (a) and have not completed their initial ACDU service obligation as prescribed by their respective commissioning program, the following statement shall be included:)

I desire an appointment in the Navy Reserve.  I have not fulfilled the 8-year MSO as prescribed by reference (a), and have not completed the minimum ACDU service obligation as prescribed for my commissioning program.  I understand that any favorable action on my request for resignation from ACDU will be contingent upon the Navy offering and my acceptance of an extended appointment in the Selected Reserve (SELRES). 1920-190 CH-23, 24 Jun 2008 Page 4 of 13.

(For Full Time Support (FTS) officers who will have fulfilled the 8-year MSO prescribed by reference (a) at the time of their requested detachment date, and do not desire to retain their appointment in the Ready Reserve (RR), the following statement shall be included:)

I have fulfilled the 8-year MSO as prescribed by reference (a) and request resignation from ACDU and discharge from the Navy.

NOTE (1):  FTS Officers who desire release from ACDU, but want to retain their appointment in the RR should submit a Release from Active Duty (RAD) request as detailed in reference (b) to Navy Personnel Command (NAVPERSCOM), Officer Performance and Separations Branch (PERS-834).

NOTE (2): Resignations from FTS officers who have not fulfilled the 8-year MSO will normally not be accepted. Officers in this situation may submit a RAD request as detailed in reference (b).

7.  I have/have not been given the opportunity to complete the Argus Career Survey.  (Responses gathered by Argus Career Survey will be available to all Navy command leadership levels to assist in the development of Total Force personnel policies. Individual social security numbers (SSNs) will be used for authentication of the survey respondents to prevent unauthorized participation. SSNs will not be used to associate questionnaire responses with individual servicemembers. The results of the surveys will be used to support statistical analysis of career intentions by groups (zone, year groups, force/fleet, command, diversity, etc.)  The Argus questionnaire is located at the following website: https://argus.bol.navy.mil/.

8.  My reason(s) for resigning from ACDU (is/are) provided in enclosure (1).  (In the enclosure to the basic letter, give precise reasons. Include preferences or considerations given to SELRES service or intentions/desire to return to full-time (ACDU) service in the future.  While there is no desire to pry into the personal affairs of officers, the Navy is interested in learning, for its own information and for the Congress, why officers voluntarily leave the Navy.  Although the requirement exists in reference(c) for a separation questionnaire, these automated results are no substitute for narrative comments such as can be written in a letter of resignation.  When feasible, give specific examples to support each reason cited for resignation.  Reasons should be temperate in tome, focusing on root causes, and not impugn the character or integrity of other persons.  This information will assist the Navy by establishing a database upon which future decisions may be made on retention incentives.)
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