
SF-86 Completion Instructions

The following is a list of errors that are typically found when an applicant

completes an eQip application

1. For the section on Where You Live: You must list the Naval Academy as your

current residence. When it is time for the investigator to interview you, they will

come to your current residence, which is the Naval Academy as you live here while

you attend school.

Address: 1 Wilson Rd

Annapolis, MD 21402

2. For the section on Where you Work: Your time at the Naval Academy must be

listed as unemployment.

3. For the section Where you went to school: Make sure to list the Naval Academy

as you currently attend school here.

Address: 121 Blake Rd

Annapolis, MD 21402

4. For the section on Military History: DO NOT list the Naval Academy as Military

Service. It is not viewed as such. If you attend NAPS you would list that under

military service as you are being paid as an E-1 while attending NAPS.

5. ONLY LIST AN INDIVIDUALS NAME ONCE ON THE APPLICATION. For People

Who know you well, and verifiers for where you have lived, verifiers for where you

have gone to school, and supervisors listed under employment, DO NOT use the

same person multiple times. You must list a different person each time.

Additionally, you CAN NOT list family members in any of those sections, that is

what the relative’s section is for.



The following are some instructions as this form can be

overwhelming.

Make sure you complete every section completely and truthfully.

Sections 1-7: Self-explanatory.

Section 8: USNA email address will be given when you arrive and put in your cell number

Section 9: Citizenship: If you are a dual citizen that is fine. Please keep your NON US passports at

home. Ensure you have input the required information on the form as this can be a problem.

Section 10: Citizenship information: If you are a US Citizen born abroad ensure you input your

FS-240 information.

Section 11: Where you have lived: Your address at USNA is 1 Wilson Road, Annapolis, MD

21402. You are going back 2 years of residence from your 18th birthday.

Section 12: Where you went to school: The address for USNA is 121 Blake Road, Annapolis, MD

21402.  You will receive the rest once you start the online process. You are working back only 2

years from your 18th birthday.

Section 13: Employment activities:  You will not be considered Active Duty until you have been

commissioned and graduated. List any other employment in which you received a W-2.

Anything before your 18h birthday must have 2 years of history without any breaks.

Unemployment is considered work history and will be entered for any breaks in employment.

Section 14: Selective Service: Men born after 1959 go to the following website to locate your

Selective service number. https://www.sss.gov/Home/Verification

Section 15: Military history: You are not considered active duty until you graduate. So unless

you were enlisted duty prior to arriving at the Naval Academy, the answer will be “NO.” This

includes anyone who attended NAPS.

Section 16: People who know you well: Can be friends from High School, Coaches or family

friends. CANNOT be relatives.

Section 18: Make sure you input all your relatives citizenship information to include document

type and number, the e-Qip cannot be completed without this information.

The rest of the sections have very good explanations within the form. The first few sections can

be confusing with employment, military history and such. My contact information can be found

below if you run into any issues while filling out the worksheet. Again, this document can be

scribbled on and be used for note taking. It will not be used for anything other than a form of

reference for the incoming Midshipmen while they are completing their e-Qip.

Amanda D. Ludwig - Command Security Manager - aludwig@usna.edu - 410-293-5682

mailto:aludwig@usna.edu

